[image: https://www.sunnysideprimaryacademy.org/_site/images/design/logo.png]	SEND Referral Structure 

Children can make progress at any point and return to QFT


ALL PUPILS
Quality first teaching


Member of staff or parent has concerns about a child

Discuss concerns with teacher/partner teacher / support staff / subject leader (where appropriate) and apply classroom strategies. Enquire if intervention programmes are suitable. Begin to complete Evidence Collector sheet with RAG rating and examples. Complete B Squared documentation (where appropriate). CHILD TO BE PLACED ON EXCEL LIST


Teacher meet parents

Discuss observations and concerns to see if there are similarities at home. Meeting notes made, to be collated building file.  UPDATE EXCEL DOCUMENTATION


Referral to SENCo

Complete referral form, include all evidence collected and notes from meetings with parents. 


Observation

SENCo to complete observation and then meet with teacher. Feedback shared with parent. 


Suggestions: SENCo to provide strategies and ideas to impliment. This to be reviewed in 2-6 weeks.

Specialist: It may be demed that a specific specialists should be invited to see child. 


Diagnosis / Referral

Teacher / SENCo / Parent to complete referral for external agencies assistant or diagnosis


Child moves to SEND register (see SEND flow chart)
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